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Policy: 

All dictation of medical records must be completed preferably on the day of the patient's visit but no later than 48 hours after the visit.  Completed tapes will be transcribed, usually within 48 hours.
Procedure:

1.
All patients seen and evaluated by a provider must have an evaluation progress note included in the medical record.

2.
Dictation must be completed preferably on the day of the patient's visit but no later than 48 hours after the visit.

3.
Dictated tapes are forwarded to transcription at the end of each business day or the beginning of the next business day.  There is generally a 48-hour turnaround time.

4.
The provider will review, correct and sign the progress notes before they become a permanent part of each medical record.
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