Six Steps to Safety

TRAINING

· WHO

· All employees at risk for the hazard
· WHAT

· All information about employee risks and rights

· Site-specific information

· Opportunity for questions and answers

· WHEN

· Upon hire, when risks change, each year

· DOCUMENT

· Date of training

· Attendees and their job titles

· Topics covered (outline, e.g.)

· Trainer' name and qualifications

· MAINTAIN DOCUMENTATION

· For three years

· TRAINER MUST BE KNOWLEDGEABLE

· No certification required

OSHA TRAINING REQUIREMENTS

In a Nutshell

Who must receive OSHA training?

Training is required for all employees who may be at risk for the hazard being discussed.  This includes part-time employees, contract employees, and agency employees.

· It does not include self-employed personnel, students, or volunteers, unless some form of compensation is involved.

· It does not include employees who are renting space from you.

· It does include home healthcare workers, cleaning crew, repairpersons, or any other employee who may be at risk for exposure to a specific hazard while on the job.

When must the training take place?

The training must be completed before the employee is put at risk for exposure.  It must be offered during normal working hours and at no expense to the employee.  There must be additional training anytime a new hazard is introduced, and refresher training must be provided annually.  It must include site-specific information and someone must be available to answer questions in person.

What topics must be covered?

Training must cover all hazards to which the employee(s) may be exposed.  It must include the employee's rights under OSHA, information about the hazard(s), the employer's written protection program, all protective measures employees must take, how to recognize and report occupational illnesses and injuries, and how the employee will be assisted if these occur.

What about training records?

Training records must be kept for at least three years.  Training records must include the date of the training, the contents of the training, names and job titles of those who attended the training, and qualifications of the trainer.  

Documentation forms follow.

What are the qualifications of the trainer?

The trainer must have knowledge of the subject.  No certification is required.

EXAMPLE OSHA TRAINING OUTLINE

I.
Background Information

A.
OSHA = Occupational Safety and Health Act/Administration

B.
Original Act 1970



Purpose of OSHA



General Duty Clause



Employer Responsibilities



Employee Rights

C.
Standards/Guidelines Affecting Healthcare



Bloodborne Pathogen Standard



Hazard Communication Standard



Workplace Violence (Guidelines)



Ergonomics (Guidelines)



TB (Guidelines), Standard proposed 10/01/1997



General:
Fire, Working/Walking Surfaces, Exits, Emergency Evacuations

D.
Inspections



Who?
What?
Where?
When?
Why?

II.
Program in General


A.
Commitment of Management


B. 
Safety Coordinator


C.
Manual - Know where yours is and what it covers




1.
Bloodborne Pathogen Standard




2.
Written Infection Control Plan




3.
Hazard Communications Standard (Chemical Right-to-Know Law)




4.
Written Hazard Communication Plan labeling/MSDS




5.
General Safety:
Emergency Preparedness - now your role!




6.
Workplace Violence, Ergonomics




7.
Tuberculosis

III.
Bloodborne Pathogen Standard


A.
Define bloodborne pathogen and name several


B.
Discuss universal precautions


C. 
Exposure I.D. Form




1.
Discuss what activities pose hazards




2.
Define exposure


D.
HBV, HBC, and HIV




1.
Transmission




2.
Symptoms




3.
Statistics


E.
Personal Protective Equipment




1.
Appropriate to the task




2.
Appropriate to the individual (Latex Allergy)




3.
What to wear when




4.
CPR Device


F.
Biohazardous Waste Disposal


G.
Disinfectant & "kill" times


H.
HBV immunization


I.
Exposure




1.
Definition




2.
Follow-up




3.
Statistics

IV.
General Safety


A.
Electrical hazards to avoid


B.
Fire


C.
Emergency preparedness - Know your role!





Designating meeting area


D.
Indoor Air Quality

V.
HazCom


A.
Chemical Hazards




1.
Physical (fire, explosion, etc.)




2.
Health






a.
Acute (headache, irritation, nausea, etc.)






b.
Chronic


B.
Frequently used hazard chemicals




Know at least one you work with, its hazards, and how to protect yourself.


C.
Labeling




1.
Primary containers are labeled by the manufacturer




2.
This facility must label secondary containers


D.
MSDS -Know location, how to understand, how to obtain


E.
Spill kit - Where is yours?


F.
Spill clean up directions - Include Personal Protective Equipment (PPE) used

VI.
Ergonomics


A.
Define/Purpose


B.
Examples


C.
Controls

VII.
Workplace Violence


A.
Risks


B.
Triggers


C.
Controls

VII.
Tuberculosis


A.
History (including MDR form!)


B.
Transmission


C.
Symptoms

D.
Diagnosis (history, skin test, chest x-rays, AFB smear, and culture and sensitivity acid test bacteria)


E.
Risk determination


F.
Control
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