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President, Board of Directors
Policy:
It is the policy of ETSU Physicians and Associates to appropriately handle and record all expenditures intended to support the Practice’s relationship with the community.

Procedure:
Community relations expenditures are items such as refreshments, flowers, small gifts, parties, and other activities to support the clinical relationship with the community, volunteer faculty, and residents.  

These expenditures should not be supported from state funds or from the ETSU Foundation.

Each department will establish a line item for community relations in their annual budget.  The amount approved in the budget will be the limit for the year.  The Administration and Budget Committee must approve any expenditure in excess of this budgeted amount.

All expenses to be paid or reimbursed must adhere to the Internal Revenue Service guidelines for business expenses.  

In order to satisfy the IRS guidelines, we must be able to substantiate the business purpose for the expense.

The department Chair must approve all community relation’s expenditures.

Community relations expenses for the Basic Sciences departments must be approved by the department Chair and the Dean.  Since these departments do not have a MEAC account, these items will be reduced from their Foundation transfer at the end of the fiscal year.
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