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President, Board of Directors
Policy:  

MEAC will ensure compliance of pay to ETSU employees for MEAC administrative activities and coordinate between James H. Quillen College of Medicine and the Corporation.  

Procedures:

1. Identification

Each department within MEAC can identify an individual who is an employee of ETSU to assist in MEAC administrative activities and coordination between the College of Medicine and the Corporation.

2. Max amount of Pay

Any new employee can receive a maximum of $2500 annually for these services.  It is at the discretion of the individual departmental chairperson to determine whether the maximum entry level of $2500 is to be assigned or if a lesser amount is to be paid.  Regardless of the amount paid, only an individual can be identified to receive a supplement for these administrative services.
3. Pay of Stipend

Employees receiving stipend will be paid on the same payrolls as MEAC non-physician staff.  They will receive 1/26th of their budget administrative stipend each payroll.

A non-exempt ETSU employee who is identified to receive the supplement will be paid at a rate of one and one half times their hourly rate established by the University, with a maximum projected annual salary for entry level of $2500.  At the end of each month, non-exempt employees will be required to forward a time card of MEAC hours worked above and beyond their 37.5 University hours worked.

4. Increases

Employees receiving supplements will receive the mandated MEAC percentage salary increase each year.  As an example, if the corporate policy is for a 2% salary pool increase, these individuals will not receive more than a 2% salary increase.  Any position vacated will result in a reversion to the maximum amount for entry level of $2500.

5. Personnel Requirements

All standard MEAC forms for personnel assignment and payroll records will be required.  All records pertaining to payroll administration, as well as, timecards, will be kept in the Office of Human Resources.
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